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8 O0mue MoI0KeHus
1.1. Hactosmee ITonoxenue paspaGoraro B cooTBeTcTBHH ¢ (DefepanbHbM 3aKOHOM «O06

obpazoparmM B Poccuiickoit @epmepanuu» Ne 273-®3 ot 29.12.2012 roma, ¢ IIPHKa30M
MumncTepeTBa 06pasoBarus 1 Hayki P® ot 01.03.2004 roma Ne 938 «O peamnsanyy pemeHud
KoNTerEd MurmcTeperBa o6pasopanus Poccum ot 10.02.2004 roma Ne 2/2 «OG OCHOBHBIX
HANDABIEHHUSX COBEPIICHCTBOBAHHMA  JEATENBHOCTH — OuOMHOTEK yupexkaeHnii _ obmero
obpazoBanus PO»»
1.1. BubHOTeKa ABIAETCS CTPYKTYPHBIM TTO/ipas/ieNieHneM 0611e00pasoBaTebHOr0 yIpekKICHNL,
Y9acTBYIOIIAM B Y4eOHO-BOCIHTATETbHOM MpONECCe B LEJAX obecnedeHns IpaBa Y4aCTHHKOB
o6pa3oBaTepHOrO Ipolecca Ha OecIUIaTHOE INOIB30BaHHE 6ubMHOTeTHO-HHPOPMATAOHHBIMA
| pecypcaMH.
| 1.2. JearenpHOCTh OMONMOTEKHM IUKOIBI OTpaXkaeTcas B YcTaBe 061e00pa3oBaTeIbHOr0
yapexnaenns. ObecreyeHHOCTs GHOMMOTEKH Y4YCOHBIMH, METOAWYCCKHMH H CHOPaBOTHBIMA
JOKyMEHTaMH YIHTHIBAETCS [IPH JIUIEH3HPOBAHAH 00I€00pa30oBaTeIbHOTO yIPEXKICHHS.
I{enn GHOTHOTEKM MIKOJEI COOTHOCATCA C LeNAMH 06meobpa3oBaTebHOTO YIPEHKISHH: dop-
MHpOBaHHE OOIIEH KyNBTYpsl JMYHOCTH YYalMXCA HA OCHOBE YCBOCHHA 0053aTebHOr0
MHMHHMyMa COJEpXaHust 06111e06pa3oBaTe/bHEX IPOrPaMM, HX afanTalud K XKH3HA B o0mecTBe,
CO3/aHAE OCHOBEI JUIS OCO3HAHHOTO BEIOOpA M MOCIEAYIOMIETO OCBOGHHS IpPOQECCHOHATBHBIX
06pa3oBaTeNBHBIX NpOrpaMM, BOCIHTAHHE IPAKIAHCTBEHHOCTH, TPYHOMIOOHS, YB&XEHHS K
TpaBaM H cBo60aM YeNIoBeKa, JFOOBH K OKpyXarouleil npupose, Pomune, ceMse, bopMupoBaHHE
310poBOro 00pasa >KH3HH.
BubuoTeka pPYKOBOJICTBYETCA B CBOEH AEATENHHOCTH (eNepaibHEIMH 3aKOHAMH, yKasaMH H
pacniopsxenusiMu [Ipesunenta Poceniickolt @enepaiuy, MOCTAHOBICHHAMH H PaCIOPOKCHUAMA
IIpasrTenscra Poccuiickolt dexepauuu M HCIOTHUTENBHEIX OPraHOB CyOBEKTOB Poccuiickoii
dezepalny, peIIEHUAMA COOTBETCTBYIONIETO OpraHa YNpaBieHHs 00pa3soBaHHEM, YCTaBOM
06me06pa3oBaTeIbHOTO YUpEXKACHH, TON0XKECHHEM 0 OUOIHOTEKE, YTBEPXKACHHBIM JUPEKTOPOM
06meoOpa3oBaTeNnbHOrO YUK ICHUA. ‘
JlesTebHOCTE GHMGNMOTEKH OCHOBLIBAETCS HA INpPHHIMNAX JEMOKPAaTHH, TyMaHH3Ma,
O0mefOCTyIHOCTH, IPUOPHTETa  OOLIEYETOBEYECKHX  LEHHOCTeH, TIpPaXIaHCTBECHHOCTH,
CBOOOHOIrO pasBUTHA JTIHYHOCTH.
ryMaHH3Ma, 001eA0CTYITHOCTH, IIPHOPHTETA 0011e9eI0BEUECKHX LEHHOCTEH,
IPaXNAHCTBEHHOCTH, CBOOOXHOTO Pa3BUTHA THIHOCTH.
IMopanok noNB30BaHMA MCTOYHHUKAMM HHGOpMalWH, NEpeYeHb OCHOBHEIX YCIYT: YCIOBHA HX

npefocTaBieHus onpenenstorea IlonoxenueM o Oubamoreke  obmeoOpa3oBaTenbHOrO
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yapexxaeHus d IlpaBumamu mosnp3oBaHHs GWOIHOTEKOW, YTBEPKAECHHBIMH DYKOBOIHMTENEM
0611100 pa30BaTENILHOTO yupeX/IeHH S,

O6meo0pa3oBaTeNbHOe  yupexk/IeHHe HECET OTBETCTBEHHOCTh 3a JOCTYNIHOCTH M KAauecTBO
6GUOIHOTEIHO-HHPOPMAMOHHOrO 06CITYKHBAHUS GUOIHOTEKH.

OpraHu3alus  OOCIYXKHBAHMA Y4YacTHHKOB 00pa3oBaTeibHOro Ipolecca IPOM3BOJUTCA B

COOTBETCTBHH C TNpaBHIaMH TEXHUKH O€30macHOCTH W MPOTUBONOXAPHBIMHM, CaHHTapHO-
TMTHEHUYECKHMHU TpeOOoBaHUAMM,

2. OcHOBHBIC 321a4YH

1. OCHOBHBIMH 3a1a4aMK OUOTHOTEKH SBJISAIOTCH !

a) obecrieueHHe y4YaCTHMKaM o0pa3oBaTe/bHOrO mpolecca — YJallMMCsd, IeAarorHieckKum
paGOTHMKAM, pPOIMTENAM (MHBIM 3aKOHHBIM [pencTaBuTeNsIM) ofydarommxcs (panee —
MoNb30BATENsIM) — JOCTYma K WHOOpMaluWM, 3HAaHWAM, HIAEAM, KYIbTYPHBIM IEHHOCTAM
MOCPEACTBOM MCII0JIb30BAHUA OubauoteyHo-uHGOPMALIMOHHBIX pecypcoB
06meo6pa3oBaTeNEHOTO YUpekKAeHHs Ha Pa3IHYHBIX HOCHTEIAX: OyMaxHOM (KHIXHBIA QOHI,
(OHI TIEPHOIWYECKHX M3IaHMIA), MarHUTHOM ((oma ayamo- M BHAEO- KacceT), UH(poBoM (CO-
JIMCKH), KOMMYHHKATHBHOM (KOMITBFOTEPHBIE CETH) H HHBIX HOCHTEJISX;

6) BOCIMTAaHHE KyJbTYPHOTO M TpaXIAHCKOTO CaMOCO3HaHHfA, IOMOIIb B COLHATH3AlHK
YYamerocs, Pa3sBUTHH €ro TBOPYECKOTO MOTEHIHATIA;

B) (GOpPMHPOBAaHHE HABEIKOB HE3aBHCHMOTO GHONMOTEYHOro IONB30OBATEINA: o0ydeHHe IOHCKY,
oTOOpY ¥ KPUTHYECKOH OLEHKe HHPOPMALHH;

I) COBEPIICHCTBOBAHHE MPENOCTABNAEMBIX OMOTMOTEKOH YCIyr Ha OCHOBE BHEAPCHHS HOBBIX
HH(GOPMALMOHHBIX ~ TEXHOJOTMA W KOMIBIOTEpPH3alHH 6u61HOTEIHO-HHGOPMALIMOHHBIX
nponeccos, GopMupoBanue kom(popTHO#H GubIHOTEHOH Cpe/bL.

3. OcroBHbIe QYHKIIHH

1. JIna peanu3anuu OCHOBHBIX 3a1a4 OubinoTeKa:

a) dopmupyer GoHa OGuOGIHOTEUHO-HHOPMAUHOHHBIX ~PECYPCOB o6meobpazoBaTeILHOTO
YUpEeXKICHHUS:

KOMIUIEKTYeT yHHBepcanbHbli QORI y4eOHBIMH, XyI0KECTBCHHEIMH, HayTHBIMH, CIIpaBOYHBIMH,
IleJarorM4eCKUMH M Hay9HO-TIONY/IAPHBIMH JOKYMEHTAaMH Ha TPaIHIHOHHBIX H HETPaJHIIHOHHEIX
HOCHTE/ISIX HHPOPMALHH;

nonosHseT GoHA HHPOPMAUMOHHEIMH PECYpPCaMH CETH WnTtepner, 6a3aMu 1 GaHKaMH JaHHBIX
JIPYTHX YUpexIeHUH U OpraHH3allfi;

akKyMyaupyeT (OHA JOKYMEHTOB, CO3[IaBAEMBIX B 06meo6pa3oBaTe/IbHOM  YIPEKACHHH
(my6aukanui 1 paboT NeAaroroB 06111e06pa30BaTENBHOTO YIPEKACHH, JTYIIIHX HayTHBIX pabot
¥ pedepaToB 00yqaOIHXCS H Ip.);

OCYILLECTBNISET Pa3MENIEHHE, OPTaHA3AIHIO B COXPaHHOCTR JIOKYMEHTOB;

6) co3naer MHQOPMAUMOHHYIO MPOAYKIIHIO:

OCYILECTB/ISET aHATUTHKO-CHHTETHICCKYIO nepepaboTky HHpOpMaLHH;

OpraHusyeT H BezeT cnpaBo4HO-OMGIHOrpaudeckuil  anmnapar: katanoru (a1(paBHTHEIHA,
CHCTeMATHYECKHMiT), KapTOTekH (CHCTEMAaTHYECKYIO KapTOTEKY cTaTei, TeMaTHYECKHE KapTOTEKH),
31eKTPOHHBIH KaTanor, 6a3bl JaHHBIX 11O npodumo 06meo6pa3oBaTebHOro yIpeKACHHA,
pa3pabaThIBaeT peKOMEHATENILHEIC 6u6Horpaduyeckue nocobus (CIHCKH, 0030psl, YKa3aTe/H 1
T )

obecneyuBaeT HHPOPMHPOBAHHE nonp3oBarelnei 06 HHGOPMAIHOHHOHA IIPOXYKIHH;

B) ocymecrtpuseT audPepeHIMpoBaHHOC 616 IHOTETHO-HH(pOPMALHOHHOE  00CTY)KHBAHHC
YHaIIHXCH:

* mpefocTapiseT HHGOPMALHOHHBIE PECYP
MHTEpPECOB M HH(QOPMaIMOHHBIX noTpeGHOCTEH;

Chl Ha pa3/IHIHbIX HOCHTENAX Ha OCHOBC H3Y4YCHHS HX



|

|
« CO3JA€T YCJIOBHS A peaqH3allid CaMOCTOATEJIBHOCTH B obyyeHHH, TO3HABATEJILHOM,
TBOPYECKON MIEATENBHOCTH ¢ ONOpoil HA KOMMYHHKAlHMIO; CMOCOOCTBYET PasBHTHIO HABLIKOB
camo0OydeHHs (YJacTHe B ceTeBBIX ONMMIHA/AX, TEIEKOMMYHHKAIIHOHHBIX MPOCKTAX B CHCTEME
JUCTAHIIHOHHOTO 00yvenus);
+ opraHm3yeT o0yueHHe HaBBIKAM He3ABHCHMOro GHOHOTEUHOro MOJB30BATENT H notpebuTens
puOPMAIIMH, CONCHCTBYET MHTEIPAIAM KOMILTEKca 3HAHWMIH, yMEeHHH M HABBIKOB paboTsl ¢
xHUTOI 1 HHpOpManmeit;
« OKA3bIBACT MHOPMAIMOHHYIO MOJUIEPKKY B PEIIEHUH 3aj1ad, BO3ZHHKAIOMIAX B MPOIECCE HX
yueGHOH, camoo0pa3zoBaTeNLHOI U 10CYTOBOH J€ATETBHOCTH,
* OPraHM3yeT MAcCOBbIE MEPOTPUATHS, OPHEHTUPOBAHHBIC HA PA3BATHE obmen u auTaTENBCKON
KYJIBTYPb! THYHOCTH, CONEHCTBYET PA3BUTHIO KPUTHYECKOTO MBIIIIIEHA;
« CONCHCTBYET WIEHAM TENArOrHYecKoro KOJUIEKTHBA W aJIMHHUCTPALMH YIPEKICHUA B
OpraHu3aIiK 06pa3oBaTeNILHOrO Npolecca U ocyra yyauuxcs (pocMoTp suaeodpunsmon, CD-
JAMCKOB, TIPE3EHTAIlHH Pa3BUBAIOIIMX KOMIBIOTEPHBIX UIP);
* PYKOBOJIMT BOCIIMTATENbHOM pabOTOM ¢ KHUTOH B rpymnmax MpoUIeHHOTO JIHA.
r) ocymectBaseT auddepenuupoBarnoe  GHEIHOTEUHO-HH(POPMAIMOHHOE obcyKuBaHHE
[1earorHYecKiuX pabOTHHKOB:
+ BBISBISET MHQOPMALMOHHEIE MMOTPEOHOCTH M YAOBJIETBOPACT 3alpoChl, CBA3AHHBIE C
oOy4eHHeM, BOCITHTAHUEM H 3I0POBBEM JIETEH,
« BBISBISET HHPOPMALMOHHBIE NOTPeOHOCTH M YIOBJIETBOPAET 3ampocel B obacTu
[TeJarOrMYEeCKHX WHHOBALMHA ¥ HOBBIX TEXHOJIOTHH;
« CONEHCTBYET MPOdECCHOHANBHOM KOMIETEHIHH, MOBbIEHHIO KBATM(AKAIMH, MPOBEACHHIO
aTTeCcTalMH;
« co3TaeT GaHK MeXarorudeckoil HHGOPMAIMH KaK OCHOBBI CIHHON HH(POPMALMOHHOH CITyKOBI
06meo6pa3oBaTENLHOTO  YYPEXKAEHHs,  OCYNIECTBJISET  HAKOMICHHE,  CHCTCMATH3ALHIO
uHGOPMAIHH TI0 IIPEIMETaM, pasjiefiaM v TeMaM;
« OPraHM3yeT JOCTYN K GaHKy MeJarornyeckoll MHGOpMaluu Ha mo6BIX HOCHTEIX, IPOCMOTP
37IEKTPOHHBIX BEPCHH MeJaroruyeCcKuX U3JaHuIH;
« OCYIIECTBISET TeKyliee HHGOpMHPOBaHHE (THH HHOpMaLHH, 0030PhI HOBBIX IOCTYTUICHAH H
nybiMKaumif), HWHQOpPMHpOBaHHE PYKOBOJACTBA 061meo6pa3oBaTeIbBHOr0  YYPEKICHAS M0
BOIPOCAM YIIPaBIeHHs 00pa30BaTe/IbHbIM IIPOLIECCOM;
+  TOMIePKHBAET JEATENBHOCTh IEJarOrHIecKHX pabOTHHKOB B obmacTd  CO3JaHHsA
MH(OPMALIHOHHBIX IPOTYKTOB (AOKYMEHTOB, 6a3 maHHbIX, (Web-cTpaHun | T. IL.);
+ cnocoGCTBYET TNpOBEJICHHIO 3aHATHH 1O (OPMHPOBAHHIO HH(QOPMAaHOHHOH KY/IBTYDBI,
sBNsieTcs 6a3oif i IpOBEJEHHS NpPAaKTHYECKHX 3aHATHH mo pabore ¢ HH(OPMAIHOHHBIMH
pecypcamu; O)  OCYIUECTBIACT nuddepenupoBaHHoe  GHOMHOTEYHO-HHPOPMAIIHOHHOE
obcmyxuBaHie poAUTENEH (HHBIX 3aKOHHBIX [peACTaBHTeNeH) ydaluXCs:
yIOBJIETBOPSIET 3alPOCH] 10/b30BATENeH U HHPOPMHUPYET O HOBBIX MOCTYIUICHUAX B OuOMHOTEKY;
KOHCY/IBTHPYET 110 BONMPOCAM OPraHM3alMH CEMEHHOro YTECHHS, 3HAKOMHT C HHpOpMaLMeH 10

BOCITMTAHMIO JETEH;
KOHCYJbTUPYET 10 BOMPOCAM yueOHBIX H3IaHHI IS ydalHXcs.

4. Opranusanns aesTeabHocTH 6HbIHOTEKH

Hannune ykoMIieKTOBaHHOH GHOIMOTEKH B 06111€00pa3oBaTe/IbHOM yUPEKICHUH 00s3aTeNbHO.
CTpykTypa 6M6IMOTEKH BKIIOYAT B ce0sl TPAAHIIHOHHDIE OTAC/IBL

abOHEMEHT, YHTAJIbHBIA 3a)1.

Bu6nuoreyno-undopMalHoHHoe 00C/ITyKHBAHHE OCYIIECTBIAETCS HA OCHOBE OHOIHOTEYHO-
MHOPMALIMOHHBIX PECYPCOB B COOTBETCTBHH ¢ YYGOHBIM H BOCIUTATE/BHBIM ILUIAHAMH
0611e06pa3oBaTeIbHOr0 Y4pEeXKACHHs, IPOrpaMMaMH, NPOCKTaMH H TIIAHOM paGoThl OMOIHOTEKH.
Bu6muoreka Bripase NpeAOCTABIATE N11ATHBIE OHOIHOTEHHO-HHPOPMALHOHHEIC YCIYTH, IEPEICHb
KOTOPBIX OTpe/eNseTcs yeTaBoM 0611eo6pa3oBaTesibHOro yupexkaeHus. Crnoncopekas MOMOIIE,
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no/ydeHHasd O6uOIHOTEKON B BHAE LENEBBIX CPeJCTB HA KOMIUIEKTOBAHHE ponnma m 3aKymky
oGopyOBaHHA, HE BiEYeT 3a cobOiH CHHXEHHSA HOPMATHBOB H (unu) abCOMOTHBIX Pa3sMEPOB
(uHAHCHPOBAHHS M3 Gromkera obieoBpasoraTebHOro yupexaenus. JlenexHsie CpeAcTsa 3a
CHAHHYIO OUONHOTEKON Makynatypy pacxojyrorest Ha yiydiieHde MaTepHAITBEHO-TEXHHIECKOH
Ga3sl OMOMHOTEKH, TOANMCKY  1podeccHOHANBHBIX wanapuit, KkoMriekToBanue Qomaa
JOKYMEHTOB.

B mensx obecneueHns Moaepun3aunu GubImoTexn B yeaoBuax uudopmaruiatmu obpazoBaHus 1
p TPENeNaX CPENCTB, BHUICTSEMBIX YupeauTenamu, obmeobpasoBaTe/ibHoe yIpeKaeHHe
oGecrieunBaeT OHOIMOTEKY:

« TapaHTHPOBAHHBIM  (MHAHCHPOBAHHEM KOMIIIEKTOBAHHS 6ubMoTedHO-UHPOPMAIHOHHBIX
pecypCcoB (B CMETE YUPEXKJCHHS BHIBOAMTCA OT/IENIBHO)

« HEOOXOMMMBIMH CIYXKEOHBIMH M MPOU3BOJCTBEHHBIMH MOMEIIEHHAMH B COOTBETCTBHH CO
CTPYKTYpol ~ OMONHOTEKM W HOpMATHBAMM 110 TEXHHKE 6e30MacHOCTH  JIKCIUTYaTalnH
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BIXKHOCTH, 3arbUIEHHOCTH MOMEMEHHA, KOPpPO3HOHHO-
AKTHBHBIX TIPUMECel WM 3JeKTPONpOBO/SIIECH IbUIH) U B COOTBETCTBHH C MONOKECHHAMH
CanlInH;

« COBPEMEHHOM 3MEKTPOHHO-BHIYHCIHTENBHON, TENEKOMMYHHKAHOHHOH H KOMHpOBATBHO-
MHOXXHTETBHON TEXHUKOM U HEOOXOAMMBIMH [TPOrPAMMHBIMH TIPOLYKTAMH;

« PEMOHTOM H CCPBUCHEIM 00CITYKHBAaHHEM TEXHHKH M 060pY/I0BAHHS OUbIHOTEKH;

. GUGIMOTENHON TEXHWKOW M KaHLENAPCKMMH TpHHALIeXHOCTAMH. OGmeobpasoBaTe/bHOS
VIPeKICHHE CO3NACT YCIOBHMA [V COXPAHHOCTH amlaparypel, 06OopyOBaHHA W HMYIIECTBA
6ubmoTeKH. OTBETCTBEHHOCTH 32 CHCTEMAaTHYHOCTh H KAayeCTBO KOMIUIEKTOBaHHA OCHOBHOTO
dorna OHOITHOTEKH, KOMILICKTOBaHHE ydeGHOro (oHia B COOTBETCTBHH C benepabHEIMA
[epedHsMHA YIeOHHKOB ¥ y4eOHO-METOAHIECKUX H3JaHHH, CO3NaHHE HeoOXOAMMEIX YCIOBHH LId
HesSTETHHOCTH OHONHOTEKH HECeT PyKOBOLHMTENh 00meo0pa3oBaTelbHOrO yHIpeKICHHS B
COOTBETCTBHH C YCTaBOM YYPEXKIECHH.

PexxuM paboThl GMGIHOTEKH YCTAHOBIICH B COOTBETCTBHH C NIPaBHJIaMH BHYTPEHHETO pacmopska
06me00pa3oBaTeTEHOTO YIPEKACHHA.

TIpe ONpeleleHHH peHMa paboThl GHOIMOTEKH MPEdyCMATPHBACTCH BBIACICHHC: IOBYX 9acoB
pab09ero BpeMEHH €XEIHEBHO Ha BBINOJHEHHE BHYTpHOMOMHOTEIHOH pabOThI; OTHOTO pasa B
Mecs (OcTeAHHIE IeHb Mecsla) — CaHHTAPHOTO JH, B KOTOPbIA 06CITy)KHBaHHE TIOTB30BaTEICH
He TIPOM3BOAMTCS; HE MEHEE OJHOTO pa3a B MECHIL (o many MII) — MeTOaH4YeCcKOro JHs.

B nesix obecriegeHns PalMOHATEHOTO HCTIONb30BaHHs HHGOPMAMOHHBIX PECYPCOB B padorte ¢
JeThMHM H IOHOLIECTBOM OMOMHOTeKa 06IIeoOpa3soBaTeNbHOIO YIPEKACHHUA B3aMMOJICHCTBYET C
6u6MoTekaMu MuHKCTEpCTBA Ky IbTYpHI Poccniickoi denepanyy.

5. Yopasaenue. lITarsbl.
1. Vnpaenesue OHOIHOTEKOH OCYMIECTBISETCA B  COOTBETCTBHH C 3aKOHOZATEIbCTBOM

Poccuitckoit ®enepauny, cyopextoB Poccriickoit denepauyi 1 yCTaBoM o0meobpa3oBare/IbHOTO

YYpeRIECHHS.
2. OG6mee pyKOBOJACTBO JAEATEJILHOCTBIO OUOMHOTEKH  OCYILECTBISET  PYKOBOJHTENb

0b1eobpa3oBaTeNLHOrO yIpeKACHHS,

3. PykoBoacTBO OMOIHOTEKOH OCYHIECTBISACT sapeyromuil  GHONHOTEKOM, KOTOpPBIH HECET
OTBETCTBEHHOCTh B Npejenax CBO€H KOMIIETCHIUHH [epel o0LIECTBOM H PYKOBOJHTEIEM
061eo6pazoBaTebHOrO  YUpEKACHHS, YHalllUMHCH, HX  POAMTC/LIMH (MHBIMH 3aKOHHBIMH
NpeICTABUTENAMH) 33 OPTaHU3AIHKIO ¥ Pe3YJIbTAaThl ACATEIEHOCTH OuOIMOTEKH B COOTBETCTBHH C
byHKUMOHATEHBEIMH 00A3aHHOCTAMH, NIPEYCMOTPEHHBIMH KBATH(PUKALHOHHBIMH TPEOOBAHHAMH,
TPYJIOBBIM JIOrOBOPOM H yYCTaBOM 0611€00pa3oBaTeIbHOTO yUPeKACHUS.

4. 3apeayrommii GuONIHOTEKOW — HA3HAYAETCS  PYKOBOIHTENCM 00100 pa3oBaTeIbLHOTO
VUDEK/IEHHS, ABISeTCS WIEHOM IIeJarorMveckoro KOJVIGKTHBA M BXOMHT B COCTaB
neJaroruyeckoro cosera 0611eo6pa3oBaTe/IbHOr0 yUpeKUCHH,



5. MeTOHUCCKOC COINPOBOXICHUE NEATENLHOCTH 6uOAHOTEKH OOECIEUMBAET CNEIMATHMCT
(MeronHCT) 1o y4eOHBIM GOHAM H WIKONBHBIM 6u6THoTeKAM opraHa ynpaieHUst 06pa3oBaHHEM,
yupeHACHHA  CHCTCMDL TIEPCTIOATOTOBKM M noBbIllIeHHs  KBATM(HKALMH, PErHOHATBHOTO
Hﬂd)opMaHPIOHHOFO LICHTpa.

6, 3asemyouwit  OuGnnorekodt  paspaGarsipaer u  npecraBiser  PYKOBOMMTEINIO
06me00pa3OBATENBLHONO YUPEXICHUS HA YTREMKACHHE Clle/yioNHe T0KYMEHTH:

a) mozoxenne o Gnbamorexe, npasuia nonk3oBanKs GubMHOTEKOH; 6) MONOKEHHE O IATHBIX
yeayrax GHOMMOTEKH,  B)  MIAHOBO-OTUETHYIO — JOKYMEHTALHIO; I) TEXHONOTHIECKYIO
JOKYMEHTALHIO.

7. TlopaoK KOMIIEKTOBAHHA witata 6ubianoTekH o6meobpa3oBaTebHOrO  yUpeKAEHHA
peraMeHTHPYETCS €ro YCTaBOM.

8. Ha paboty B OHOIHOTEKY MpUHMMAIOTCS JHIA, HMEIOIHE HEOOXOIUMYIO MPOdECCHOHATEHYIO
MOArOTOBKY, ~COOTBETCTBYIOMYIO TpeOOBAHMAM KBaIH(PUKAIHMOHHON XapaKkTEPUCTUKHA 10
JODKHOCTH M TIOMYYCHHON CELMANLHOCTH, MOATBEPXKACHHYIO T0KYMEHTaMu 06 06pa3oBaHAU U
(nTH) KBATHQHKALHAH.

9. PaGoTHHUK OMOIHOTEKH MOXET OCYILECTBISITH MeJaroruueckyro aesTensHocTh. CoBMEMEHHE
GHBIMOTCIHO-HHPOPMAMOHHOMN H ITeJarorH4ecKol AeATeTLHOCTH OCYIIECTBIAETCA pabOTHAKOM
6GuOTHOTEKH TOJIBKO Ha T0OPOBOIBHOM OCHOBE.

10. TpynoBbie OTHOIIEHHS paboTHHKa OuONMMOTEKM H 06mIEe06pa3oBaTEBHOTO YIPEKIACHUA
PETyJIHPYIOTCS TPYIOBBIM JOrOBOPOM, YCJIOBHA KOTOPOTO He [OJDKHBEI MPOTHBOPETATE
3aKOHOJATENLCTBY Poccuiickoit Menepanuu o Tpyae.

6. [IpaBa # 00A3aHHOCTH GHOIHOTEKH

1. PaGoTHHK OHO0/IHOTEK HMeeT MpaBo:

a) CaMOCTOSTENIBHO BhIOMpaTh (OPMEI, CPENCTBA M METOAbI OHONMOTEYHO-HHGOPMATHOHHOTO
obcTykHBaHKs 00pa30BaTENBHOrO ¥ BOCIHTATENBHOrO IPOLECCOB B COOTBETCTBHH C LEIAMH H
3ala9aMM, YKa3aHHBIMH B YcTaBe 00meoOpa3oBaTeNbHOrO YYpeXKOEHHS H IONOKEHHHA O
bubmmoTeke 00mEe0OpazoBaTeNbHOTO YUPEXKICHHUS;

6) mpOBOIHTE B YCTAaHOBIEHHOM IHoOpsake (aKyJIbTaTHBHBIC 3aHATHA, YPOKH H KDYXKKH
6ubmHoTegHO-ONb THOrpadHUeCKIX 3HaHUI H HHPOPMALHOHHOH KYJIbTYpEI,

B) ONpEIe/IATh HCTOYHMKH KOMIUICKTOBAaHHS HH(QOPMAIMOHHBIX PECYPCOB;

r) U3BbIMATh M PEATH30BHIBATH NOKYMEHTH H3 QOHIOB B COOTBETCTBHH C MHCTPYKIMEH IO YHETY
oubmuoreynoro poHIa;

1T) OTIpeZIeNATh B COOTBETCTBHH C IIPaBHIIaMH MOJb30BaHKMs Ou6IMoTeKoH 06meo0pa3oBaTebHOr0
YUPeKICHHA, YTBEPXKACHHBIMA DYKOBOJMTENEM 00WICOOpa30BATENbHOTO YUPEKIACHUA, H MO
COTJTACOBAHHIO C POAMTENECKMM KOMHTETOM HIIM IOINEYHTEIBCKHM COBETOM BHIbI H PasMEphI
KOMIIEHCAlUH yllep6a, HAHECEHHOTO MOIb30BaTEAMH OUOIHOTEKH;

€) BHOCHTH MpEUIOKEHHS PYKOBOJMTEMO  00weo0pa3oBaTe/IbHOTO  YUPEXICHUS MO
COBEpILEHCTBOBAHMIO OIUTATH] TPY/d, B TOM YHCIIe HanbaBoK, JOIIAT M PEMHPOBAHUS PaOOTHHKA
GHONMOTEKH 3a JIONOJHATENbHYIO paboTy, He BXOASILYIO B KPYI OCHOBHBIX OOS3aHHOCTEH
paboTHHKA OMOIMOTEKH, IO KOMIEHCAIlMOHHBIM MEPONPHATHAM, CBS3aHHBIM C BpPCIHBIMH
yCIOBUAMH Tpy/a (6M61MOTEHAs 1bLIb, IPEBBIIIEHHe HOPMATHBA PAa0OTh! HA KOMIIBIOTEPE;

) y4acTBOBAThL B yNpasJieHHH 0011e06pa30BaTeIbHBIM YUPEK/ICHHEM B TIOPA/IKE, ONPEILIEMOM
YCTaBOM 3TOTO YUpexACHHUA,

3) UMETh eXeroHbIi oTnycK 28 KaJleHAAPHBIX JHEH H JONOIHUTENBHBIN OIIAYHBACMbIH OTIYCK B
COOTBETCTBMM C KOJUIEKTHBHBIM  JIOTOBOPOM  MeXJy pabOTHHKaMH H  PYKOBOJCTBOM
0611e06pa3oBaTeNLHOrO YUPEKAEH!S HIIH HHBIMHU JIOKAJIbHBIMH HOPMATHBHBIMH aKTaMH;

H) GBITh MpejACTaBAeHHBIMM K Pa3IHYHEIM (POpPMaM IOOLIPEHHs, HArpaaaM W 3HaKaM OTJIHYHA,
MPeTyCMOTPEHHBIM I paboTHHKOB 06pa3soBaHHsA H KYJIbTYpBI;

K) y4acTBOBaTb B COOTBETCTBMH C 3aKoHojaTenbcTBOM Poccuiickolt ®enepauun B pabore
OubnMoTeunbIx accounanyii HIH COIO30B.



3. Pa6oTHHK OHOMOTEKH 0653an:

a) o0ecredHTh TMOJL30BATENIIM BO3MOXHOCTE paGoThl ¢ HH(POPMALMOHHBIMH PECYpcaMH
GHOTHOTEKH]

6) nHGOpMHPOBATH NOJIb30BaTeNEl 0 BHAAX npeocTaBseMbix 6UGIHOTEKOH YCIIyT;

p) 06eCeUHTh HAYYHYIO OPraHu3alHio GoH/I0B i KATATOrOB;

r) GOpMHPOBATE OHBI B COOTBETCTBHM C YTBEPIK/ICHHBIMH (he/IepaTbHBIMH MePeTHAMHA YIeOHBIX
p3nanui, 00pasoBaTeIbHBIMU NporpaMmMamMi 06111e06pa3oBaTebHOr0 YIpeKJAEHHs, MHTEPECAMH,
noTpeOHOCTAMH H 3aIIPOCAMU BCeX KaTeropHii rosib3oparesnei;

1) COBEPUICHCTBOBATH MHpOpMalMoHHO-6uGIHorpaduueckoe u GubaHOTEdHOE OGCTYKHBAHHE
[TONB30BATENCH;

¢) 00ecreYnBaTh COXPAHHOCTh MCIHOJIB30BAHUSI HOCHTENeH MH(POPMALMH, X CHCTEMATH3AIMIO,
pasMEIIeHHE M XPaHeHHe;

) obecneuMBaTh PeXHM paGoThl B COOTBETCTBUM C MOTPEGHOCTAMHM TOJb30BaTENEd U paboToH
06me06pa3soBaTEIbHOTO YUPEKICHHS;

3) OTYMTHIBATBCS B YCTAHOBJIEHHOM INOpSIKE Nepen pykoBoauTeneM o6meobpasoBaTensHOro
YIPEXICHHS;

¥) TIOBBIMIATE KBATH(HKAIHIO.

4. IlpaBa n 00SA3aHHOCTH NOJIB30BaTe el GHOHOTEKH

1. Mob30BaTeH OHOTHOTEKH HMEIOT MPaBO:

a) TOJy4aTh IONHYIO uHbOpMaumoo o cocTaBe OGubmuoreuHoro ¢onna, HHGOPMAIMOHHBIX
pecypcax M IpelocTaBiseMbIx 6ubaroTeKkol yemyrax;

6) MOIB30BATECSA CIIPABOYHO-OUOIHOrpadMIEeCKHM annapaTtoM OUOIHOTEKH;

B) MOJy4aTh KOHCYJIBTAMOHHYIO IIOMOIb B TOMCKE ¥ BEIOOpE HCTOTHHKOB HHpOpMANHH;

r) MOJIy4aTh BO BPEMEHHOE MOJb30BaHHe Ha a0OHEMEHTE M B YHTAIBHOM 3aJIC I€IATHBIC H3/IaHHMA,
ayIHOBH3YaJbHBIE JOKYMEHTHI H APyrHe HCTOYHUKH HHOpMAIlHH,

1) TPOAJIEBATE CPOK MOIB30BaHMA JOKYMEHTAMH;

€) moTy4arh TeMaTHYeCKHe, pakTorpaduyeckue, yTogHsOmue 1 Oubmmorpaguaeckne CrpaBKy
Ha 0cHOBe oHAa 6ubnuoTekHu;
) TIOIy4YaTh KOHCYJIbTAHOHHYIO moMmomp B pafoTe ¢ HHGOpManHed Ha HETPaIHIHOHHBIX
HOCHTEJLAX IIPH N0JIb30BAHHH 3JIEKTPOHHBIM H HHBEIM 000pYZI0BaHHEM;
3) y9aCTBOBAaTh B MEPONPHATHSX, MPOBOMXUMBIX OHOIHOTEKOH;
H) I0JIb30BAThCA IUIATHBIMU YCITYTaMH, IPEI0CTaBISeEMBIMHE OHOIHOTEKOH,
COIacHO ycTaBy o00mI1eo6pa3oBaTeIbHOTO YYPEXKACHHS H IMONOKEHHIO O IATHBIX YCIyrax,

YTBEpXIEHHOMY PYKOBOIHTENEM 0011€06pa3oBaTe/IbHOrO yIpeXK ACHHUS;
k) ofpamarbcs IS paspelieHHs  KOHGIMKTHOH  CHTyalMH K  PYKOBOHTEIO

061me06pa3oBaTeIbHOr0 YUPEKIACHHS.
2. IMoab30BaTeH GHOIHOTEKH 005I3aHBI:

a) cob.I0aTh IpaBHJia MoJIL30BaHHA GHOIMOTEKOM;
6) GepexHO OTHOCHTHCA K MPOM3BEACHHAM IeuaTH (HE BBIPBIBATH, HE 3arMbarh CTPAHHMII, HE

JienaTh B KHUTAaX IOMYEPKHBAHUMH, MOMETOK), MHBIM JOKyMEHTaM Ha PasIH4HBIX HOCHTEILX,

000pyI0BaHHI, HHBEHTApIO;
B) MOIEpPXHBATH MOPSAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIE OuOIHOTEKH,

PAaCIIONIOKEHMA KapTO4eK B KaTallorax ¥ KapToTeKax,

I') OJIb30BAThLCA LIEHHBEIMH M CIIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B IIOMCIUCHHH OUOMHOTEKH;

1) yGemMThCS NpH INONYYEHHH JOKYMEHTOB B OTCYTCTBHH He(eKTOB, a INpH o0HapyXEeHHH

npouHpopMUpoBaTE 06 3TOM paboTHHKa OHOIMOTEKH;

€) paCIHCHIBATHCA B YMTATENbCKOM (OPMYJISpe 3a KAKABIH MOTydeHHBIH JOKYMEHT;

) BO3BpAILATh JOKYMEHTEI B GHOJIHOTEKY B yCTAHOBJICHHEIE CPOKH,

3) 33 yTpaTy MaJ0JIeTHUMH YHTATEIAMH TMPOU3BENCHHH nevaTn 3 GHOIHMOTEYHBIX (GOHIOB HIH

OpUYMHEHHE KM HEBOCIOJHKMMOro Bpeda OTBETCTBEHHOCTh [JOJDKHBI HECTH POAMTEIH,

NOPYYHTEIIH, HITH, €CITH MAIOJIETHHH TpaXKAaHUH TPHYHHHII Bpe/l B TO BpEMs, KOrla OH BpEMCHHO
6



yaxowics MOA HAM30POM obpasomatenbHON Opramu3aiuu, o6s3aHHON OCYIIECTBIATh 3a HHM
Ham30p, nm6o THLA, OCYIIECTRASIONIEro Ha3op, 6o nuia, OCYIIECTBJIAIONIETO HAA30p Hal HUM
Ha OCHOBAHHH ZI0TOBOPA, 3Ta Opranu3ams 1mmbo 310 MU0 0TReYaeT 3a MPUITHHEHHBIN Bpe/l, €C/IH
He joKaxeT, ITO BPEL BOIHUK HE IO MX BHHE NMPH OCYINECTBACHHH HAI30PA, 4 OTBETCTBEHHOCTh
HecOBEPIIEHHONETHUX B Bo3pacte oT 14 o 18 et onpenensercs 8 coorercTBun co cr. 17074
rpg)[{ﬂaHCKOT‘O Konekca P@;

#) MONHOCTHIO PACCYHTATKCA © Gubmmotekolt 1o ucrewennn cpoxa ofyuenus uan paboTe B
o6meo6pasoBaTENbHOM yUPeXACHUH,

3. [TopsnoK moab3osanns Gubanorexoit:

a) sanmch YUAIAXCH o6meobpasoBaTeNsHoro yupexenus B 6ubauoreky npow3BoanTcs MO
crrcOYHOMY COCTaBY Kitacca B MHAHBHIYANLHOM MOpPA/Ke, Mearorndeckux n HAbx paboTHAKOB
o6meo6pAsOBATENLHOTO YUPeXAEHHS ;

6) mepeperncTPaIis mons3osateselt OMOIHOTEKH NPOHIBOANTCS €KETOMHO,

B) JTOKYMEHTOM, TTOATBEPXIAOIIMM MPABO 10/Ib30BaHKA OGHOIHOTEKOMN, ABNAETCA THTATENBCKAH

¢opmyApP;
r) yATAaTeNBCKUH QOPMyNAp QUKCHPYET NATy BELAAYM MOMB30BATENO AOKYMEHTOB M3 (domaa

6uOTHOTEKH.
4. ITopAIOK NMOIB30BAHNSA a60HEMEHTOM:

a) MONMB30BATENM MMEIOT NPaBO MOJYYHTh HA JOM M3 MHOTOTOMHBIX M3[aHAN He Gonee ABYX
JIOKYMEHTOB OTHOBPEMEHHO;

6) MAKCHMAIBHBIC CPOKH TOTb30BAHHAA JOKYMEHTaMH:

— yueOHHKH, Y9eOHBIe TOCO6HS — y4eOHEIH rox;

— HaYJHO-TIONYJIpHAas, TO3HABaTe/IbHAs, Xy JOXECTBeHHAs IMTEpaTypa — 135 mHeid;

— TMEpPHOANYECCKHE H3/IaHHUs, U3NaHHA NOBBIMIEHHOro cripoca — 15 mHei; -

B) MOJB30BATENIH MOTYT MPOMJIHTL CPOK MONb30BAHHA HOKYMCHTaMH, €CJIH Ha HHX OTCYTCTBYET
CIIPOC €O CTOPOHEI IPYTHX NOJIb30BaTeNeH.

5. IlopsiAOK MOJIE30BAHHS YATAJBHBIM 32/10M:

a) JOKYMEHTEI, IpeHa3Ha4YeHHEIE AN paOOThI B YHTANEHOM 3ale, Ha JIOM HE BBIIAIOTCS;

6) SHIMKIONEINH, CIIPABOYHHKH, PEIKHE, LIEHHBIE ¥ MMEIOMHECS B ¢HHCTBEHHOM 3K3eMILIIpE
JOKYMEHTHI BEIIAIOTCS TOJBKO JUIs pabOTEI B YHTATBHOM 3alle,

6. [lopsaok paGoThI ¢ KOMIOBIOTEPaMH, PACTIOJIOKEHHBIMH B OHOIHOTEKe:

a) paboTa ¢ KOMIIBIOTEPOM Y4aCTHHKOB 00pa3oBaTeNbHOTo Mpolecca MPOH3BOIMTCA MO rpaduKy,
YTBEPKICHHOMY PYKOBOJHTENIEM YUPEXIECHHUS U B IPHCYTCTBHH COTPYAHHKa GHOMHOTEKH;

6) paspemaercs paGoTa 3a OIHHM IEPCOHANBHBIM KOMINBIOTEpOM He Oolee OBYX dHelOBeK
OIHOBPEMEHHO;

B) MOJIL30BaTeNh MMEET IIpaBo pafoTaTh ¢ HETPaAMLMOHHEIM HOCHTENEM HH(OpMAlWH mocne
IIpeIBAPUTENLHOTO TECTUPOBAHHUA €r0 PabOTHHKOM GHOMMOTEKH;

r) o BceM BONpocaM Moucka HHbopMauuu B MHTepHeTe nmosb3oBaTens NODKEH ofpamarses K
paboTHuky 6ubIHOTEKM; 3anpemaercs obpameHue K pecypcaM MHrepHera, npeinonaraomiM
OILIaTy;

I) paboTa ¢ KOMIBIOTEPOM IPOM3BOJMTCA COTNIACHO YTBEPXKACHHBIM CAHHTAPHO-MHIHEHHISCKHM
TpeOOBaHHUAM,
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